SERRIEEEE / HHEZE (LG13ABE ) EAFRAI
User Guidelines of Conference Hall / Rehearsal Room (Room LG13AB) at Benjamin
Franklin Centre

HARE R Basic Information

SEE/HEERESAN "TPRBE NEEPNARBEBLERAWERER -
The use of the Conference Hall / Rehearsal Room is restricted to CUHK students and staff use upon presentation of
valid CU Link Card only.

GHE  EHEREN—Z AN - BEA L FOE S 108 -

The Conference Hall / Rehearsal Room are open from Monday to Sunday from 9:00 am to 10:00 pm.

)

miE / PEERERERER  EHEUE—EHA (ERHEERN) RS oEHMERER (—EREK
RAHSEENNG )  GEHENIJBTEEESHEER CERNRFRFGYBEERTFE -

The Conference Hall / Rehearsal Room are open for group reservations only. Each user group could only reserve the
Conference Hall / Rehearsal Room for TWO sessions (one session lasts for a maximum of four consecutive hours)

within a week (Sunday to Saturday). Eligible users could make reservations via OSA Online Facilities Booking System.

e/ FEEAUREAIANERSEER -

The Conference Hall / Rehearsal Room could be reserved up to six months in advance.

PREBEMFERIEERIERI - SiEEE / BEEEZFIY0/EH -
The Conference Hall / Rehearsal Room are available for reservation throughout the year, except for Lunar New Year

holidays and other special occasions.

NBESEFEwASRE/ SHEAEFER  BEGZER - BESIEA ; AFHBNREREREEVH -
The Office of Student Affairs reserves the right to close the Conference Hall / Rehearsal Room without prior notice

when, in its opinion, they are not suitable for use. All reservations within the closing period will be cancelled.

{&£ F3#8 Bll Rules and Regulations

BISHBEREMEEEZ ATAEBRREZEE / EEZEEHEN "hAE,  FHBELNERLR - FI8
"hRE L RHEBEARH  AREE ; IFAERMASICSHE Y "ThAE, NEE /HHE B "hXE,

SRR - MBESHENSRAABHBBALIFCRERED - BEMNBEERKREL RER "HAE, W
ATURIEEFESZERIPEE -

Users must present their CU Link Card to the staff of the OSA, or any party authorized by the OSA upon request. The
Card is non-transferable and for exclusive use of the person named on the card only. If any student/staff found using
a CU Link Card that belongs to another person or that has been reported lost, the card will be confiscated, and the
student/staff is liable to disciplinary action. The staff reserves the right to request any person who fails to present a

valid CU Link Card leave the Conference Hall / Rehearsal Room immediately.

ZEEZRRSY (ERREEARE ) REERBROEHSRE / FEEREARER - dJERHEBERER
—Z2EH LR PR E N5l ( 2R BRI ) - BRIEEESHE (SeRRE—12101E ) IBEERF
B BRERZEEALBHREBNZ PREKBM CERRMERFEL ZERER -
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10.

AV equipment (including overhead projector and screen) at the Conference Hall / Rehearsal Room is only available
for use by group reservations from 9 am to 5 pm from Monday to Friday (except public holidays). The person in charge
of the user group should present his/her valid CU Link Card and the confirmation generated by the Online Facilities
Booking System to collect the controllers of the AV equipment at Office of Student Affairs (Room 101, 1/F, Benjamin

Franklin Centre).

SRR IR M Hth Y e T RS

AV equipment Borrowing Location Opening Hours

BEERER Ef—Z2hEFIRETNF I
SERRIE—1E 101 &2 MNF2RBENFSEE
Office of Student Affairs Monday- Friday 9:00 am—1:00 pm
Room 101, 1/F, Benjamin Franklin Centre 2:00 pm-=5:00 pm

EEARE  ZEE/EEREZ—BAATAER -
A maximum of ONE HUNDRED AND FIFTY users is permitted to remain in the Conference Hall / Rehearsal Room at

any time.

R/AVNVEREERE / EEEARN ; FRERERERNESFESM - WEERR - B5itsmaEaE
= RIRERE -
Please take good care of the facilities in the Conference Hall / Rehearsal Room. Users are responsible for reinstating

I\

the facility to its original condition immediately after use. In case of any loss or damage, users are responsible for the

repair or replacement.

sHERRABHEIERER - BITRETFELR

Users are required to clean up the venue with their own garbage bags.

RERNEZERE - SEE /BOEEAR - AERE (FKERS) -
Smoking is strictly prohibited on campus. Eating and drinking is NOT allowed in the Conference Hall / Rehearsal Room

(except water).

ZiEE / BPEEANA R RN TR 5 EE -
Any kinds of commercial activities or activities involving money transactions are prohibited in the Conference Hall /

Rehearsal Room.

g HEREASIESMmERE -

Transferal of reservation is not allowed.

MENESECEMBRAGHEZRE / HHEE - BERBTEERLESHER LERRBARIBERUEFE - 1K
BREEHEZEE /HEZE - IMABAIEEUETFE - ARBERNEREANRER I - WEHHRBESER
BB R1TEA -

If a reservation is no longer required, users must cancel the booking via OSA Online Facilities Booking System as soon

as possible. Failure to do so is subject to suspension of reservation until further notice by Office of Student Affairs.

En T ABESEERNRER—SEMHET  EREARELER -
User group is required to release the reservation if the University subsequently plans to hold an important event at

the same time and in the same place.
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7 EEEETH Notes

1. IRNPAEEINEZESHE - SRS REZE (855 1 39437999 ) -

For emergency assistance outside office hours, please contact Security Office (Tel: 3943 7999).

FRENERIERBIANERRALK " BMERNEREMRKAR (BERERTREFEE  ERIVEAESEREBLD
Iy) 1 (https://www.osa.cuhk.edu.hk/joiningcuhk/campus-life/amenities-sport-facilities-facilities-booking/) = & B
Ew  BEEREAEFLEERER  mRoZENES -

All users must abide by the rules and regulations set out for the room as well as the “Terms and Conditions of Use of

”

Staff-Student Centres (Benjamin Franklin Centre, John Fulton Centre and Pommerenke Student Centre)

(https://www.osa.cuhk.edu.hk/joiningcuhk/campus-life/amenities-sport-facilities-facilities-booking/).  Office  of

Student Affairs reserves the right to debar users who fail to observe the aforesaid regulations from using the venue

for up to six months.

BEEBERAERTIREHERAEL B M AERILEA -

Office of Student Affairs reserves the right to amend the terms and conditions of these guidelines without prior notice.

e P AR AEA S S AR A B AR R A—2 - LIRS R AR -
The English version shall always prevail in case of any discrepancy or inconsistency between Chinese version and its

English version.
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