FEEMBLTOERE (204 2) ERAKRA

User Guidelines of Meeting Room (Room 204) at Pommerenke Student Centre

EAZEL Basic Information

1.

ik WA TR IEBRSOREE A REIREE -
The use of Meeting Room is restricted to CUHK students and staff use upon presentation of valid CU
Link Card only.

iR E204E N B2 NI R A2 —2 7 BAOl 2 E100F ~ E N BAFLLRG Z2 F6
0 o A H AR EHIRE -

The Meeting Room is open on weekdays from 9:00 am to 10:00 pm and Saturdays from 11:00 am to 6:00
pm. It is closed on Sundays and public holidays.
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The Meeting Room is open for group reservations only. Each user group could only reserve the meeting
room for THREE sessions (one session lasts for a maximum of four consecutive hours) within a week
(Sunday to Saturday). Eligible users could make reservation via OSA Online Facilities Booking System.

w22 H] R (E ARS8 H B ER (R -

The Meeting Room (Room 204) could be reserved up to six months in advance.

PrEEH R RIE AN » SR E I AE -
The Meeting Room is available for reservation throughout the year, except for Lunar New Year holidays
and other special occasions.
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The Office of Student Affairs reserves the right to close the Meeting Room without prior notice when, in
its opinion, they are not suitable for use. All reservations within the closing period will be cancelled.

fEEFH#EEI] Rules and Regulations

1.

ERER=R > SBRITFREERERFE GRS - FHHor "R ) DIEEER -
Registration at the OSA Service Counter is required prior to the use of the Meeting Room. Please present
a valid CU Link Card for identification and checking.

RE AR HRESE  BABBRRECBEAEE S AL BEAL R -
The Meeting Room can be used by a group of no more than EIGHT participants. Staff of the OSA Service
Counter reserves the right to debar users from using the facility for non-compliance with the stated
regulation.
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Please take good care of the facility in the Meeting Room. It must be left clean and in its original
condition after use. Users are responsible for reinstating the facility to its original condition immediately
after use. In case of any loss or damage, users are responsible to pay for the repair or replacement.

& A8 EIRSZE B e hr IR - BT ARG En -
Users are required to clean up the venue with their own garbage bags.



5. MEIWNEZERE - Ge=lN » NERE KRN -
Smoking is strictly prohibited on campus. Eating and drinking is NOT allowed in the Meeting Room
(except water).

6. ERRENA BTG SR S

Any kinds of commercial activities or activities involving money transaction are prohibited in the Meeting
Room.

7. SR ERATESHE -

Transferal of reservation is not allowed.

8. WIRVEFHCHMAGHEH#HE @ [ERRETHEEAERE ZFEILFFHHI&?%%WJJ%EHM%%% éz[l
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If a reservation is no longer required, users must cancel the booking via OSA Online Facilities Booking

System as soon as possible. Failure to do so is subject to suspension of reservation until further notice by
Office of Student Affairs.

9. Hih B REAEINEBIEHEE —IFEEERT - S ER R A
User group is required to release the reservation if the University subsequently plans to hold an important
event at the same time and in the same place.

EEIEIE Notes
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AT CERYS O RRE - EREPEMESWEETL)
( https://www.osa.cuhk.edu.hk/joiningcuhk/campus-life/amenities-sport-facilities-facilities-booking/ ) -

HHEN  Z2AEBRARE N RRATEANEN -
All users must abide by the rules and regulations set out for the Snooker Room, other policies set for the
Pommerenke Student Centre as well as the “Terms and Conditions of Use of Staff-Student Centres
(Benjamin Franklin Centre, John Fulton Centre and Pommerenke Student Centre)
(https://www.osa.cuhk.edu.hk/joiningcuhk/campus-life/amenities-sport-facilities-facilities-booking/).
Office of Student Affairs reserves the right to debar users who fail to observe the aforesaid regulations
from booking and using the venue for up to six months

2. BAEFEBRATEN TR EEARAELES -

Office of Student Affairs reserves the right to amend the terms and conditions of these guidelines.

3. (i ARSI AT (R R B — 8 MEDASE SR Ryt
The English version shall always prevail in case of any discrepancy or inconsistency between Chinese
version and its English version.
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