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User Guidelines of Meeting Room (Room 305) at Benjamin Franklin Centrem5
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The Meeting Room is open from Monday to Friday from 9:00 am to 10:00 pm for CUHK students and staff holding valid CU
Link Card only.
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Users must present their CU Link Card to staff of the Office of Student Affairs upon request. If any student/staff found using a
CU Link Card that belongs to another person, the card will be confiscated and the student/staff is liable to disciplinary action.
The staff of OSA reserves the right to request any person who fails to present a valid CU Link Card to leave the room
immediately.
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The Meeting Room is for the use of CUHK students and staff for academic activities or whole-person development
programmes (e.g. group discussions, revisions, reading, and meetings on student activities).Users should be considerate and
avoid any inappropriate behavior such as reserving seats inappropriately, causing noise disturbance, sleeping and bringing
excessive personal belongings to the Meeting Room, etc. The staff of OSA reserves the right to ask those who have violated
the stated regulations to leave the Meeting Room immediately.
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A maximum of TEN users are permitted to remain in the Meeting Room at any time.
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Please take good care of the facilities in the room. Users are responsible for reinstating the facility to its original condition
immediately after use. In case of any loss or damage, users are responsible to pay for the repair or replacement.
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Smoking is strictly prohibited on campus. Eating and drinking is NOT allowed in the room (except water).
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All users are required to wear a surgical mask before entering the Staff-Student Centres and when using the facilities inside.
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Any kinds of commercial activities or activities involving money transaction are prohibited in the Meeting Room.
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The Office of Student Affairs reserves the right to close the room without prior notice when, in its opinion, it is not suitable for
use.
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All users must abide by the rules and regulations set out for the room as well as the “Terms and Conditions of Use of Staff-
Student Centres (Benjamin Franklin Centre, John Fulton Centre and Pommerenke Student Centre)
(https://www.osa.cuhk.edu.hk/joiningcuhk/campus-life/amenities-sport-facilities-facilities-booking/). Office of Student Affairs
reserves the right to debar users who fail to observe the aforesaid regulations from using the venue for up to six months.
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Office of Student Affairs reserves the right to amend the terms and conditions of these guidelines.
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The English version shall always prevail in case of any discrepancy or inconsistency between Chinese version and its English
version.
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